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Section 5 Registration and General Information

Cancellation of Registration before First Class Meeting

Students may cancel their registration by notifying the Office of the Registrar in writing prior to the first day of
classes. If fees have already been paid, the student may request a full refund of fees and tuition from the Office of
Purchasing and Financial Services.

Withdrawal (from course registration)

A student may withdraw from the University without academic penalty during the first nine weeks of any term
(except for Summer Sessions). He/she must submit a completed Withdrawal Form to the Office of the Registrar.
No entry is made on the academic record for withdrawals submitted during the first week of the term. All
subsequent withdrawals (through the ninth week of classes in the fall and spring semesters; see the Academic
Calendar for summer deadlines) are posted to the academic record with “W” grades assigned to the courses.
Withdrawal deadlines for the summer sessions are listed in the Academic Calendar
(http://www.registrar.usf.edu/enroll/regist/calendt.php#0910) and are published in the Schedule of Classes for the
Summer Term. Students who withdraw may not continue to attend classes. Students who withdraw during the
drop/add period as stated in the Academic Calendar may receive a full refund of fees and tuition. All refunds must
be requested in writing from the Office of Purchasing and Financial Services. No refund is allowed after this period
except for specified reasons.

Voluntary Withdrawal (from the program)

A student may voluntarily withdraw from their graduate degree program. A Voluntary Withdrawal cannot be
retroactive. The effective date of the withdrawal will be entered into the student’s record by the Office of the
Registrar as the first business day after the end of the semester. Students who wish to withdraw must submit a
Voluntary Withdrawal Form, available from the Graduate School (www.grad.usf.edu). Once processed, the
student’s status will be changed from Graduate Degree Seeking to Non-Degree Seeking. A change to Non-Degree
Seeking status could adversely impact financial aid. Questions regarding this should be directed to the Financial Aid
Department at (813) 974-4700. The student will remain financially and academically responsible for any course(s)
they have registered for. The student may request to drop or delete courses they are registered for by submitting a
Graduate School Petition.

Academic Dismissal

Students may be academically dismissed from their graduate degree program for a variety of reasons. Once
processed, the student’s status will be changed from Graduate Degree Seeking to Non-Degree Seeking. A change
to Non-Degree Seeking status could adversely impact financial aid. Dismissal cannot be retroactive. The effective
date will be entered into the student’s record by the Office of the Registrar as the First Business Day after the end
of the Semester, except in cases of academic dismissal due to academic dishonesty or disruption of academic
process. Some of the reasons for academic dismissal include:

e  Failure to successfully satisfy requirements to meet Conditional Admission by the deadline established by
the program.

e Receiving an “FF” grade

e  Failure to maintain “good standing”

e  Failure to make satisfactory progress

To be readmitted, the student will need to reapply for admission, meeting the admission criteria in place at the
time. Graduate students who are assigned an “FF” grade will be academically dismissed from the University and
will not be eligible to apply to any graduate program at USF.



